Coop Integration – Day 2


Skills for the 21st Century

PLEASE READ: Below is a list of the skills that will be required for success in the 21st century. Match the description in the middle with the skill on the left by writing the corresponding letter beside the number, e.g. 1 B. Then rate yourself in the column on the right - 1 to 10.

	SKILL
	LETTER MATCH
	DESCRIPTION OF SKILL
	RATING

	1. Technical

 know-how 
	
	A. Advertising your skills. A portfolio is evidence of what you have

     achieved and your skills. It is a great way to present your talents.             
	

	2. Research skills 

                                         
	
	B. Operating technical equipment with confidence and ease.

     Familiarity with computers, the Internet, software.
	

	3. Self-awareness 


	
	C. Making the most of what is available. It is accomplishing a goal 

     and getting the job done instead of complaining about what you do 

     not have and making excuses.
	

	4. Stress management


	
	D. When you are able to look at things differently. A person who is

     innovative and imaginative.
	

	5. Teamwork


	
	E. Getting along with others and respecting others. Helping others.

     Being unselfish in working in a group.
	

	6. Risk-taking
	
	F. A person who is an optimist. Always looking at the bright side.

    Always looking for how to make it work, not dwelling on why it 

    won’t work.
	

	7. Adaptability 


	
	G. Never satisfied that you know it all. Willing to take courses and 

     training to improve. A love of learning.
	

	8. Positive attitude 


	
	H. Investigative skills. A desire to find out what, how, when, where 

     and why. A person who looks to find out what has already been 

     discovered before rushing into the new.
	

	9. Problem solving 


	
	I.  Ability to change. Change your routine. Change your attitude. 

     Change what you believe. Adjust to new situations. The ability to 

     work at more than one job at once.
	

	10. Self-marketing


	
	J.  It is expanding your circle of friends and allies. Creating a directory

     or web of contacts. People who can help you look for work 

     opportunities and support you.
	

	11. Time management 


	
	K. Every one of us faces stress in our lives. The secret to success is to 

     learn how to deal with it in a positive way. It is learning how to 

     keep everything in your life in perspective. What is really

     important to you.
	

	12. Networking

 
	
	L. A willingness to take a chance. Try new things. It doesn’t have to 

     be a dangerous risk that you take. A person who says, “Let’s try 

     it.”
	

	13. Resourcefulness         
	
	M. Knowledge of your own strengths and weaknesses. After you 

     know your skills, you can build your confidence and reduce your 

     limitations. It is being honest with yourself.
	

	14. Willingness to keep learning
	
	N. Organizing your time. The better organized you are, the more 

     control you have over how you spend your time. This allows you 

     to accomplish more and have more time to yourself.
	

	15. Creativity


	
	O. Decision making. It involves identifying and clarifying the 

     problem. Developing realistic alternatives. Making a decision and a 

     plan. Follow up on the plan – evaluation.
	








