Publisher Day 1- working with Pre-set Publications

1. To open Publisher on the school computers, you go to:
2. To open a pre-set publication, you go to:

3. Why would I want to add business information into the personal information section?

4. What are the two different ways to change the colour scheme?

5. What is a font scheme?  Why is this useful for creating a publication?
6. How do you change between pages?

7. What does the measurement toolbar do?  How do I get it?  How is it useful?

8. How do the rulers help you?  How can you tell how big an object is on a ruler?

9. How do I check to see what my document will look like when I print it?

10. How do I insert a picture in my document?

Activity:
1. Open Publisher. 
2. Create a new flyer based on the Book Sale Flyer template. 

TIP: Search for Book Sale in the search engine. 
3. In the Address Section, enter your name, address, and phone number. 
4. In the third text box on the right that asks you to describe your location, type detailed directions to your house. 

Example: 

Go West on Main Street to Getzville Road. Turn right (North) on Getzville. The house is on the left. 
5. Enter the sale date of 4/21/07. 
6. Enter the sale time of 10:00. 
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When you're done, the flyer should look like this: 

7. Add a picture either from clip art or from the internet.
8. Change the colour scheme and font scheme for the flyer.
9.  Fill in the bulleted points and the description in the top box.
10. Save the flyer in your M Drive folder as My Book Sale. 
