Student Name: ___________________________________


Mark:         /10


Portfolio
Checklist: 
□ Resume
□ References      □ Reference Letter
□ Thank You
□ WHMIS Cert.
□ Other Cert.
	Portfolio Rubric

	Categories
	Level 1(50 - 59%)
	Level 2(60 - 69%)
	Level 3(70 - 79%)
	Level 4(80 - 100%)

	Knowledge and Understanding

	Quality of Information 
	Each item in the portfolio includes limited information 
	Each item in the portfolio includes some information 
	Each item in the portfolio includes sufficient information 
	Each item in the portfolio includes thorough information 

	Thinking and Inquiry

	· Postsecondary Research 

· Pictures 
	Shows limited evidence of critical thinking 
	Shows some evidence of critical thinking 
	Shows considerable evidence of critical thinking 
	Shows thorough evidence of critical thinking

	Application 

	· Exit Résumé 

· Cover Letter 
	Makes limited connections between co-op experience and future opportunities
	Makes some connections between co-op experience and future opportunities
	Makes sufficient connections between co-op experience and future opportunities
	Makes many connections between co-op experience and future opportunities

	Communication

	Clarity
	Communicates ideas with limited clarity
	Communicates ideas with some clarity
	Communicates ideas with considerable clarity
	Communicates ideas with a high degree of clarity 

	Overall organization
	Portfolio contents lack organization 
	Inconsistent organization of portfolio contents
	Effective organization of portfolio contents
	Highly effective organization of portfolio contents

	Grammar, language conventions 
	Use of language conventions is limited e.g. spelling, grammar
	Use of language conventions is inconsistent e.g. spelling, grammar
	Use of language conventions is accurate and effective e.g. spelling, grammar
	Use of language conventions is accurate, effective, and virtually error-free e.g. spelling, grammar


